Weekly Staff Roster Template

	Maximum hours of work without a meal break: x hours (must be appropriate and safe)
Length of meal break: half an hour (must be appropriate and safe)
	Other break entitlements: <insert details, e.g.10/15 minutes paid rest break before and after meal break, or every two hours (must be appropriate and safe)>

	EMPLOYEES: You must take rostered meal breaks and other break entitlements. If you can’t for any reason, speak to your supervisor. 

	Week beginning:     ./ .  ./.   .
	Employee  name
	Employee  name
	Employee  name
	Employee  name
	Employee  name
	Employee  name

	Monday:

…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Tuesday:

.…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Wednesday:

.…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Thursday:

.…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Friday:

.…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Saturday:

.…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Sunday:

.…./…./…..
	Start
	
	
	
	
	
	

	
	Meal break
	
	
	
	
	
	

	
	Finish
	
	
	
	
	
	

	
	Total hours
	
	
	
	
	
	

	Weekly total hours
	
	
	
	
	
	




